Arden Fire Department

Stevens County Fire fl)lstmct #7
649 Elm Tree Drive ..
_ Colville, Washington 99114
'Ph(me‘ 509-685-9415Fax: 509»‘185—9415

ommissionef#: Scoft Holstrc}m |

. Email: sefd? fiicen t.com Willcen Kemp
Michael Mace
g §2/09/14 ‘
‘CredxtCardPohcy :
The Fite Dnsmct credit cards are fLox authonzed Fire District use
The Fire Chief or his designated. represemnve wﬂl ve plvyllcai control of the credit cards and

will issue them to authorized personml as nwded for official purchases in the performance of
~ their duty/job. :

There will be no personal use af;;::edit cards they ate for offcal use only.

Willeen Kemp, Commissioner

Scott Holstrum, Commissioner
W,
Michael Mace,/ ommissioner




Use omtj' letter:

Policy and Standards for Us%: of Cz} i

Use of Department Credit/Gas Cards shaﬂ beli rmted
functions in association with authorized Deparment
require communication with and approval of tha Fire

General Information

!
All charges or transactions with satd Cards shall be v

and turned into the Department upon return to the Di

‘Commissioner of Stavens County |Dlstnct 7 Fire Depjmn

Approval I

When out of the stmc.t, repairs t Department vehxci
required for the deployment or other operations shall h
case the purchase or use of the card without pm‘)r appr
‘possible opportunity. Again, it is stressed that J supp

transactions on the Cards must be Wd into the I)epe

Issue and Control of Cards |

|
Only Stevens County District 7 Fir
issue these Cards and must ensure |

e Chief, Ass;stant C

Cards issued to individuals for the |
Department upon return.

Unauthorized Use

Any and all unauthonzed use of thq Cards, mcludmg f
' failure to turn in written receipts or invoices shail resui

purposes s'tawd abo

fivities only. Any and all other uses shall-

S{X‘l(ﬁ:

hief and at least one active Fire
ent.

ified by written recelpt invoice or bllhng,

es-or purchase/repair of equipment

\ave prior approval when feasible. In any
oval must be reported at the earliest
orting documents for any and all

riment upon return to the District, |

hief and Treasurer have the authority to
hat res;nonmbxhty for the issued Card has been established.

ve shall be returned immediately to the

ure to pmper,ly request prior approvai
in the immediate repayment of said

expenses by, and possible dlsmpimary action agmnst the individual responsible for the use.

“Loss o Cre Gas Card i
B

| ‘
Any lost, stolen or misplaced Caxd must be reported to

effort to recover a lost/ stolen/mlsplaced Card must be 1 0

the Department immediately. EVei*y
nade until said Card is recovered,




